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PAYROLL STATEMENT- CLINICAL FACULTY MEDICAL CENTER
RELATED ACTIVITIES REPORTING
PRE-REVIEW - PAYROLL REPORTING COORDINATORS (PRC)

1. Access the PAC System for your certification pre-review through the email you received or by
going directly to the PAC System environment at

2. Log into the application through SSO and using your UVA username/password.

NetBadge
Your first authentication step when logging in to UVA systems
Option 1: Option 2:
Log in with your Digital Certificate. Log in with your UVA computing ID and
password.

Adigital ID card that resides on your computer. Get one now!
UVA computing ID

Log In [gsizfe

Password

Log In

You are attempting to sign in to a service run by the University of Virginia, for authorized use only. All use of this system is subject to the policies, standards, &
procedures detailed in the UVA Information Policy Library. By using the University's systems, you acknowledge and consent to these terms

About NetBadge

© 2023 by the Rector and Visitors of the University of Virginia

3. You are viewing the home page. The Home Page will display your Worklist. The Worklist
displays three sections:
a. Awaiting Certification
b. Associated Certifiers
c. Associated Grants

Home Page About
-~

Work List for Ezra Malik

Welcome to UVA's Payroll Allocation Confirmation (PAC) System. The tab(s) below contain various tasks that
require your attention.

Awaiting Certification Associated Certifiers (2) Associated Grants
Statement Owner Cost Center Period Due Date Type Status Pl
Gerste, Avery CC999999-CC999999- Demo  Fall 2022 05/18/2023 1BS Ready for Pre Review [ J
White, Barry CCDM1111-CC Demo Fall 2022 05/18/2023 1BS Ready for Pre Review o
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© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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4. The goal is to Pre-Review all Clinical Faculty Payroll Statements for all your assigned faculty.
a. From the Home Page, click on the Status link to be directed to the Payroll Statement to
begin the Pre-Review process.

A 5
!T_III_T! UNIVR%I}?\II’IIA?Y Enter Search Criteria n Hello, Ezra Malik
SN cerity | Manage | Reporis | Admiisuation | Links | |
Home Page About
Work List for Ezra Malik

e

Welcome to UVA's Payroll Allocation Confirmation (PAC) System. The tab(s) below contain various tasks that
require your attention.

Awaiting Certification Associated Certifiers (2) Associated Grants
Statement Owner Cost Center Period Due Date Type Status PI I
Gerste, Avery CC999999-CC999999- Demo  Fall 2022 | 05/18/2023 |IBS | Ready for Pre Review | [ J
White, Barry CCDM1111-CC Demo Fall 2022 05/18/2023 1BS Ready for Pre Review o

5. The Payroll Statement:
a. Is split into one to three sections, depending on which type of payroll faculty was paid
from Sponsored, Non-Sponsored, UPG.
b. Lists all payroll dollars, salary-over-the-cap (SOC), and cost share dollars, for each grant
that has salary charges, for the reporting period.

‘White, Barry D - 032223JB (Facuity) 1BS Payroll Period: 06/25/2022 to 12/24/2022 Status: Ready for Pre Review
WARNING - You cannot certify this Payroll Statement because you do not have the right to certify Statements.
INFO - This Payroll Statement might not be certifiable if the salary cap expectations are not met.
INFO - Activity codes must be entered for this Payroll statement.
2 ap
Grants
= 1
[ Sponsored
GRDM1111 Demo Grant $2545.20 $1,740.60 $ 428580 2%
Sponsored Total: $2545.20 §1,740.60 $4,285.80 2%
[ Non Sponsored |
CCDM11 Demo CC $34,952.40 $0.00 $34,952.40 21 %
search
Non Sponsored Total: $34,952.40 $0.00 $34,952.40 21%
[ UPG
? UPG-CCDM11 Demo CC $131,111.80 $0.00 $131,111.80 7%
search
UPG Total: $131,111.80 $0.00 $131,111.80 %
Grand Total: $168,609.40 §1,740.60 $170,350.00 100%
GetHelp | PreReview | Save |

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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6. On the Payroll Statement, review all payroll allocations for sponsored, non-sponsored, and/or
UPG funding sources. Clinical Faculty are required to enter a category and percentage to each
non-sponsored and UPG funding sources as part of the Medical Center Related Activities
Report. These categories are required to complete the Pre Review.

a. Click on the search bar and a list of categories will appear.

i. Click the search bar again to hide the list of categories

b. Begin typing the name of the category that corresponds to that activity. The lookup
search will narrow the list as you type.

c. Note: The activities for Direct Patient Care, Instructor for Resident/Fellows/Trainees, and
Administration of Residency/Fellowship Programs are now listed in the list of categories.

d. If you do not know the category and percentage for these funding sources, you can
use a placeholder by selecting the category “0-Academic Activity, Not Reportable”
listed at the top of the search list. Clinical Faculty will be instructed to confirm the
appropriate category before certifying.

|

Hl. CLINICAL CARE AND MEDICAL CENTER-RELATED ACTIVITIES - TIME ALLOTMENT FOR MEDICARE COST REPORTING
Includes clinical, instructional and administrative activities relating to patient care, graduate medical education and medical center administration.
(Cost shared effort certified in Section | must be supported by reduced effort in Section Il and/or If)
‘White, Barry D - 0322238 (Faculty) IBS Payroll Period: 06/25/2022 to 12/24/2022 Due Date: 5/1 P e
m

INFO - This Payroll Statement might not be certifiable if the salary cap expectations are not met. A DIRECT PATIENT CARE
INFO - Activity codes must be entered for this Payroll statement. i iy T
INFO - Check all certify checkboxes to show the certify button. 8 MITRUCTOR FOR RESOENTSEELLOMMIRANESD
C. ADMINISTRATION OF RESIDENCY FELLOWSHIP PROGRAMS

Cc @i
Grants Payroll Dollars o8 'm SHars " Total Payroll Dollars Computed Payroll c"g”
Sponsored
RDM1111 a §2,545.20 $1,740.60 $4.285.80 2%
Sponsored Total: $254520 $1.740.60 $4.285.80 2%
Non Sponsored
4 M11 Dem $34,952 40 $0.00 $34,952 40 21 %

/ 0 Academic Activity, Not Reportable

8- I For ResidentFellows/Trainees
Allergy
C- Administration of Residency/F ellowship Programs
Clinic: Allergy
3 Central
Lab: Allergy
3 North

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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7. Enter categories and percentages of time that corresponds to that category for each activity.
a. The sum of the percentages entered for all categories listed under an activity must total
the Computed Payroll % for that activity.

‘White, Barry D - 032223JB (Facuty) 1BS Payroll Period: 06/25/2022 to 1212472022 Status: Ready for Pre Review I
WARNING - You cannot certify this Payroll Statement because you do not have the right to certify Statements.
INFO - This Payroll Statement might not be certifiable if the salary cap expectations are not met.
INFO - Activity codes must be entered for this Payroll statement.
2 an OnHoid: 0 §Value.
Sponsored
GRDM1111 Demo Grant $2,545.20 $1,740.60 $ 4286 2%
Sponsored Total: $254520 $174060 $4285 2%
Non Sponsored
© CCDM11 Demo CC $34.952.40 $0.00 $34.952.40 21 %
[lrs- Instructor For ResidentFellows/Trainees 21 % I
search
Non Sponsored Total: $34,952.40 $0.00 $34,952.40 21%
uPG
© UPG-CCDM11 Demo CC $131,111.80 $0.00 $131,111.80 7%
0-A- Direct Patient Care 27 %
Clinic: Alergy 50 %
search
UPG Total: $131.111.80 $0.00 $131,111.80 7%
Grand Total: $168,609.40 $1,740.60 $4286 100%

Get Help

8. If you wish to save your progress, select each line you wish to save and click the ‘Save’ button to
return to complete your review process at a later time.
a. To view the original percent on an activity line, you can click the reset button at the top
right corner of your PAC statement.

K/ | Reset to see original Activity %
‘White, Barry D - 0322 8 (Facully) IBS Payroll Period: 06/25/2022 to 12/24/2022 Status: Ready for Pre Review
WARNING #u cannot certify this Payroll Statement because you do not have the right to certify Statements.

INFO &€ Payroll Statement might not be certifiable if the salary cap expectations are not met.

INFO “Rtivity codes must be entered for this Payroll statement.

GRDM1111 Demo Grant $2545.20 $1,740.60 B 4286 2%
Sponsored Total: $2,545.20 $1,740.60 $4286 2%
Non Sponsored

© CCDM11 Demo CC $34.952.40 $0.00 $34.95240 21 %

0-8- Instructor For ResidentFellows/Trainees 2%
search
Non Sponsored Total: $34,952.40 $0.00 $34952.40 21%
UPG
© UPG-CCOM11 Demo CC $131.111.80 $0.00 $131,111.80 7%
0-A- Direct Patient Care 7%
Clinic: Alergy 50 %
search
UPG Total: $131,111.80 $0.00 $131,111.80 %
Grand Total: $168,609.40 $1.740.60 $4286 100%

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.
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9. Clinical Faculty are required to enter the average number of hours worked per week during this
period and are instructed to do so in their training guides. You may choose to enter this for

them.

a. Click the plus sign at the bottom left of the statement to view the Note pop up.

b. Enter the average number of hours worked. e.g.

I worked an average of 50 hours a week on behalf of the School of Medicine, the
Medical Center, and the University Physicians Group (UPG). These hours

correspond with my University payroll certified in this report.

c. Click 'Save Note.’

Non sored Total:

UPG
Create New Note
o
Note (max 4000 characters. Extra text will be truncated):
Group (UPG). These hours correspond with my Universty payroll certified in this report
UPG
Gran|

| worked an average of 50 hours a week on behalf of the School of Medicine, the Medical Center, and the University Physicians

=Te

Lab A

» Transactions s

» Activity Log

10. Once Pre-Review is completed, click on the Pre-Review button.

Note: If the Pre-Review button is not clicked the statement will not route for certification.

'White, Barry D - 03222348 (Faculty)

IBS Payroll Period: 06/25/2022 to 12/242022 Status: Ready for Pre Review

INFO - This Payroll Statement might not be certifiable if the salary cap expectations are not met.
INFO - Activity codes must be entered for this Payroll statement.

WARNING - You cannot certify this Payroll Statement because you do not have the right to certify Statements.

Cap

Grants

Sponsored

GRDM1111 Demo Grant

Sponsored Total:

Non Sponsored

© CCOM11 Demo CC

Non Sponsored Total:

UupPG

© UPG-CCDM11 Demo CC

UPG Total:

Grand Total:

Payroll Dollars

$2,54520
$2,54520

$34952.40

SOC and Cost Share
Dollars

$1,740.60
§1,740.60

0-B- Instructor For ResidenUF ellows/Trainees

$34,952.40

§131,111.80

0-A- Direct Patient Care

Clinic: Alergy

$131.111.80

$168,609.40

$0.00

$0.00

$1,740.60

Total Payroll Dollars

$ 4286
$4286

$34952.40

$34,952.40

§131,111.80

$131,111.80

$4286

Computed Payroll

OnHold: O § Value

Centify?
L+ ]

21%

© 2023 Huron Consulting Group Inc. and affiliates. All Rights Reserved.



